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r RECORDS MANAGEMENT DIVISION 

APPLICATION FOR RECORDS RETEFTION SCHEDULE 

INSTRUCTIONS; . See Publication No, 76-EM-I for instructions on completing this form. Fbrward signed original to 
Department of Archives and History, Records .Management Division, 330 Capitol Avenue, htlanta, Georgia, 30334, 

_---.-___I_ 

Applicaiion Number 

Date Completed 
MAR i 7 1981 

Telephone Number 

. .  

Department of Education 
'Office OF Vocational Education 

S t a t e  Office Building 

Working Title 
. .  

A 1 IC 1 a 3H,Hambrick~,.=r ~ = ~ ~ . ~ ~ ~ ~ ~ ~ ~ ~ = ~  ~.  is?? .S_e_c_r_e_tary_=_-_= ___ __T6Zk6720-- 
3. Action Requested . .  

a. XX Establish Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation: no further accumulation anticipated. 

~ - - .  c. ~ 0 Amend&p!LmtigcNo. ~. I Check One: 0 Chanqe; 0 Supercede: 0 Vojd 
4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by title used in office; if different) 

Vocational Equity Conference/Workshop. F i l e s  - ._.--_______-..xI_I-___-_I__ -_ _I__-- _I 

What i s  the function of the Division and thepffice inwhi  h thi record series,is created? 
a d m ; , m l & r t n ~  impfemeoeina and monttonnq v m h n a /  

e ~ u i t y .  P 3-m~. 4 - r  

L -1979 I ' To Date 
6. Division and-Office Function 

The Vocati&al Equity Coordinator i s  responsible forApromoting an awareness of .vocational 
e6ucation programs and a c t i v i t i e s  designed t o  reduce sex b ias  and sex s tereotyping i n  a l l  
vocational education programs, including a s s i s t i n g  t h e  S t a t e  Board i n  publ ic iz ing  publ ic  
hearings on t h e  S t a t e  plan; gathering, analyzing and disseminating da ta  on t h e  s t a t u s  of 
Zen and women s tudents  and employees i n  S t a t e  vocation1 education programs; developing and 
supporting ac t ions  t o  cor rec t  problems and publ ic ize  the  T i t l e  I X  complaint process; 
reviewing t h e  d i s t r i b u t i o n  of grants  and cont rac ts  by t h e  S t a t e  Board t o  assure  t h a t  t he  
i n t e r e s t s  and needs of women a re  addressed i n  a l l  pro jec ts ;  reviewing a l l  vocational educatic 
2rograms f o r  sex b i a s ;  monitoring the implementation o f  laws prohib i t ing  sex discrimination 
~ i n a  a l l  h i r ing ,  f i r i n g  and promotion procedures r e l a t i n g  t o  vocational education; a s s i s t i n g  
n local edu a t i  nnl aoencies an ZB! or tun i f e s  ?Or women, p rovd ing  infom,? ion ___~__.II_ e e opt? t o  tEe S t a t e  ___- i oa rd ,  ASee back side) 
7. Record Series Descripiion 

other i n t e z e s t e j  TaTtieJ i n  i proving ocat ional  education 

This file contains the followiog documents {include form numbersand titles. if anvl: 
_. - 

.. 

Documents r e l a t ing  to:. par t ic ipa t ing  in  conferences' 'and workshops re la ted  t o  Vocational 
' 

Equity programs. . .  

re la ted  documents. . .. . .  

. ?  
.. 

. .  
:Included are: brochures-; program agenda, bibliographic material ,  manuals, workbogks, news 

1 ~, re leases ,  transparenc,ies, f i lms t r ip s ,  slid'e-tape presentations,  and other 
, .  . .  

. .  

I 

-~ workshop/conference. 
How often are records referrekt0 which are: 

. .  
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e. When one or two documents in the file make it necessary to keep the entire f i le  for a long period, could these 
._doc.umw~ kschedukd ~ s e 8 a _ L a r W  ____ . .  -We-p,# f m a l i ~ . n ~ ~ a ~ i r _ i D ~ d h t h i s s . ~ ~ . e s e v e r ~ - ~ ~ h e . d ? - ~ . y e ~ ~ C h - ~ ~ L _ ~  TI 

9.7s the inf rmati n con'tained in this series ever analyzed and/or recorded in a summarized report? 

h. Is  there a duplication of this series in your office, or in another office or agency? 
I f  Y ~ ~ _ a ~ t ~ a ~ ~ o P Y , . _ ~ ~ - ~ -  _.- -__- 

--lf_l;eL whercl__.____ _--__.. .-____- - - 
_ L ! $ _ t h ~ ~ ~ ~ ~ ~ ~ ~ Q ~ ~ ~ ~ ~ r ~  rew!arl~mkr.ofilmedL _.-I____ 

_/Roes Ih? recordLsxiesresul1 ia a~comiut?rpuntoutl-  ._..__I__:II_._. -l___l 

ion Requirements Th? following requires thc scries to be kept: 

a. State Law ~ _ - ~ .  _..___years. d. Audit period 2 years. 
b. Statute of limitation ----years. e. Administrative need 1. -years. 

-.years. c. Federal law __.----years. f. Federal retention instructions 

Attach copy or excert of laws or regulations. Explain administrative need. 

Administrative reference requirenents. 

,-I_ _I _~__ . -.- 
12 Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 

0 Calendar Year; El Fiscal Year; 0 Other I then, 
. .  

TikHold,in the current filer area ---.-month(s) - 1.--- year(s); then 
0 Transfer to local holdingarea: hold ----year(s); then 
0 Transfer to State Records Center; hold ----_year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
@Other ISp&ifyl Materials ___ Developed by Voc. Eqgity ___ Unit-transfer record copy to State Archiv 

, .  

r 
for permanent retention, 
knger needed for reference. 

Materials ~ Maintained - - for - Reference Purposes __ Only-destroy when no 
. . . .  -. 

Division and Office Function: 

State Advisory Council on Vocational Education, State Commission on the Status of Women, 
etc.; reviewing self-evaluations of local education agencies; and for reviewing and sub- 
nitting recommendations on overcoming sex bias and sex stereotyping in vocational. edu- 
cation progrsms for the Five-Year State Plan. 
requirenents of selected full-time personnel to eliminate sex discrimination an6 sex 
stereotyping in state vocational education programs, as directed by federal replation 
45 CFR 103. 

(Continued) _--- - 
__I.- __-__ --* .-_- 

These functions are set forth as the 

I These instluctionr, apply to a l l  prior and future accumulations of the series. 


